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Creating a Panopto Recording with Powerpoint and Voiceover 

Step-by-step guide 

1. Go to https://arizona.hosted.panopto.com/ and sign in with your NetID.  
2. Once logged in, download the Panopto Recorder by selecting Download Panopto  

 

3. Select the right Operating system to download and install for.  

Note: Do not download the Remote Recorder applications from this page. They will not work 
as they are meant for other purposes.   

 

https://arizona.hosted.panopto.com/
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4. Once you have the application downloaded and installed, you will need to sign in. Select the 
Sign In button. 

 

5. At the login screen, select UA NetID from the drop-down list which will take you to the 
WebAuth login page that you’re familiar with.  

 



 
 

Support: acadtech@arizona.edu 03.13.2020  3 

6. Once logged in, you can create a new recording by selecting the Create New Recording button. 

 

7. Here, you can adjust any settings as necessary before starting the recording. If you simply want 
to record a video with audio over your PowerPoint presentation, you do NOT have to select a 
video input.   

1. Folder: Once you have logged in with your NetID, the Folder area will populate with 
your current folders. Make sure to have the appropriate folder selected that you would 
like this recording to be placed into.  

2. Session: Name your session something that is easy for you and your students to 
understand 

3. Video: Optional - Select the camera you’d like to use for your video (if at all).  
4. Audio: You must have an audio source selected before recording. Select the audio device 

that will be recording audio (we recommend an external microphone and not your laptop 
microphone when possible). 

5. Capture Computer audio: This setting will capture any audio that you play from your 
computer while recording. Select this if you have links to YouTube videos or any other 
media that requires the audio to be captured as well). 

6. SLIDES: Make sure to have one of the two selected (whichever one is appropriate).  
7. Source: If you are using a Powerpoint slide and the checkbox is enabled, your secondary 

course will be your presentation. Your primary source will usually be your audio.  
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8. Once you have everything setup as you want, you are now ready to record! Click the Record 
button to begin your recording.   

 

9. Once you are done recording, stop the recording by clicking on the red Stop button.   

 

10. Once the recording is complete, you will see this screen where you can change the session name 
an add a description before it uploads to your folder. You also have the option to delete and 
record again if needed.  Click Upload to upload the file to your designated Panopto folder.  
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11. The video will then upload and process (example shown below) to your folder for you to edit or 
share to your class as needed.  

 

NOTE: If you want to record with video, simply select a video source from the drop-down by 
the Video area and proceed as shown above.  
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